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T. N REQUESTED
Eﬂ ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED
E.Earliest & Latest 9. Exadt Sé;;;s Title ‘ ' -
Dates of Series
1940 to date Vocational Rehabilitation Federal Grant Project Files
10.

What is the function of the office in which this record series is created?

The functions of the Office of the Director for the Division of
Vocational Rehabilitation are:

1. "To supervise the administration of the state administered Vocational
Rehabilitation programs.

2. To apply to the Federal government for funds to support the state
rehabilitation services,

3. To create policy and procedure for the division.

4. To prepare reports to the Department of HEW (Federal and Regional).

5. To represent the Division in the supervision of joint projects involving
the rehabilitating services (e.g. Bobby Dodd Workshop).

11.This file contains the following documents (include form numbers end titles, if any,
and file arrangement). \

Documents relating to projects for Vocatlonal Rehabilitation services which
"receive grants from the Federal government. These grants are for the re-
.habilitation of people who, because of some defect, physical or mental,

are unable to gain meaningful employment. )

The file contains but is not limited to:
1. Grant applications for Federal grants
2. Grant approvals
3. Related correspondence between the Director and the Department of HEW,
and between the Director and other individuals and organizations in-
., volved in the grant project.
4, Certification of Grant funds,
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QUESTIONNAIRE Place an "x" in the praper column. If anaver is “YES," please explaln

Is this the Record Copyfof the series?

Is there a duplication of this series in another office or agency?

Is the information contained in this series ever summarlzed or publlshed?
Attach copy of summary or publlcatlon

Does the seriés contaln classified information' requ1r1ng security handllng?
Does the series initiate, amend or terminate agency‘policies and procedures?
Could the function be performed if the files were lost or destroyed?

Is the series (or mejor portion of it) regularly microfilmed? If yes, why?
Does the record series_?rovide data as input to an EDP file?

Does the record series contain documentation produced as EDP printout?

Has the Federal Government issued instructions governing the retention/dispo-
sition of these files? 3-5 years (45 CFR 52.2u4)

Will there be a need for these records 10, 15 years from now? If yes, what?
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2h. REQUIREMENTS. The following requires the files to be keptpermanent years:

(Cite Law, Statute, or other reason for the retention requirement)

a.[)JSTATE ©b.{]STATUTE OF c.[]AUDIT d.[]FEDERAL e.k]ADMINISTRATIVE f.[{yHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE

Agency would recommend a minimum retention of twenty (20) years for evaluation
of success of project when completed and for reference use in future recommenda-
dations; however, State Records Section has appraised this file series and

o

25. AGENCY RECOMMENDATIONS.

This agency recommends that the file series be cut off at the end

f each -[]CALENDAR YEAR -[]FISCAL YEAR -[OTHER Iermination of project ,then:

[ X] Hold in the current files area - month(s)/ yeartsd :

[ ] Destroy.

[ X] Transfer to State Archives for permanent retention.
[ ] Destroy immediately after cut-off.

[ ] Other: (Specify)

A

[ ] Transfer to [ ) State Records Center [ ] Local Holdlng Area; hold year{(s):

(Indicate briefly rationale for recommendations above/or write additional remarks):
' This recommendation prepared at the request of the Department of

Archives.
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